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Upper Intermediate 1

Writing Practice 1

Write an email to a friend describing someone you have got to know recently. 
Write 140–180 words. Include the following information:
• when, where and how you met
• a description of the positive and negative aspects of your new friend’s personality
• what you have in common in terms of personality and interests

Points to consider

• At this level you should be able to use basic verb forms (present, past, present perfect, 
future) with a high degree of accuracy. Remember to use the Past Simple for completed 
actions in a finished period of time.

• As well as using basic forms accurately, you should also be able to use a wide range of 
vocabulary to get your message across.

Read the example answer below, and make a note of any useful language that you can 
use or adapt for your own composition. Then write your email.

Hi Dick
Hope you're well. I'm writing to tell you about a girl I met a few weeks ago. Her name's 
Claire, and she's amazing. I was at a party, and I didn't know a lot of people, but we 
started talking and we got on really well straight away. I asked her out and we've been 
going out together ever since.

She's really friendly and outgoing, but when you get to know her you realise that she's also 
very kind and sensitive. She's incredibly bright and funny, so she's great company. The 
only thing I've learnt to be careful about with her is that she's a bit touchy and she hates 
being wrong, so she can be stubborn at times. We have lots of things in common – we 
both love music and films and going out with our friends. I really think she's the one!

We're planning on coming to London next week – maybe we could meet up? I'd love you 
to meet her.

Write soon

Alex


